

Instructions: Copy and paste into an email. Complete all fields marked [COMPLETE]. Delete all text marked [DELETE IF N/A] after confirming it does not apply. Do not edit any other text. 
For additional guidance, refer to MCO 3504.2A, Enclosure 7: OPREP-3 SIR Sample Message, Sexual Assault.


OPREP-3 Template – Sexual Assault
TO: 	CMC WASHINGTON DC PPO
CC:	[COMPLETE: CHAIN OF COMMAND AND REGIONAL MARFOR]
SUBJECT:	OPREP-3SIR/[COMPLETE: COMMAND IDENTIFIER]/[SERIAL NUMBER]
MSGID/GENADMIN/[COMPLETE: COMMAND IDENTIFIER] [COMPLETE: POC]//
SUBJ/OPREP-3SIR/[COMPLETE: COMMAND IDENTIFIER]/[SERIAL NUMBER]
REF/A/DOC/CMC/MCO 3504.2A//
REF/B/TEL/[COMPLETE: WHO MADE THE VOICE REPORT]/[DATE TIME ZULU]//
NARR/REF A IS MCO ON OPREP-3SIR: SERIOUS INCIDENT REPORTS. REF B IS VOICE REPORT SUBMITTED TO THE MCOC.//
POC/[NAME]/[RANK]/[BILLET]/-/TEL: [PHONE]/EMAIL: [EMAIL]//
GENTEXT/REMARKS/1. AN INCIDENT OF SEXUAL ASSAULT WAS REPORTED TO HAVE OCCURRED IN [COMPLETE: LOCATION], [COMPLETE: TIME WINDOW]. (NO DETAILS ABOUT THE INCIDENT SHALL BE PROVIDED).
2. [COMPLETE: DATE/TIME LOCAL] (COMPLETE: [DATE/TIME ZULU])
3. PERSONNEL INVOLVED:
A. VICTIM
1. [COMPLETE: RANK] ([DELETE IF N/A] IF PROVIDING THE RANK WILL COMPROMISE THE CONFIDENTIALITY OF THE VICTIM, THE REPORT SHOULD ONLY STATE: OMITTED TO PROTECT CONFIDENTIALITY)
2. XXXX
3. XXXX 
4. [COMPLETE: UNIT], [COMPLETE: LOCATION]
5. [COMPLETE: RACE]/[COMPLETE: SEX] ([DELETE IF N/A] IF PROVIDING THE RACE/SEX WILL COMPROMISE THE CONFIDENTIALITY OF THE VICTIM, THE REPORT SHOULD ONLY STATE: OMITTED TO PROTECT CONFIDENTIALITY)
6. [COMPLETE: LOCATION OF VICTIM AT TIME OF REPORT]
B. SUSPECT
1. [COMPLETE: RANK] ([DELETE IF N/A] IF PROVIDING THE RANK WILL COMPROMISE THE CONFIDENTIALITY OF THE VICTIM, THE REPORT SHOULD ONLY STATE: OMITTED TO PROTECT CONFIDENTIALITY)
2. XXXX 
3. XXXX 
4. [COMPLETE: UNIT], [COMPLETE: LOCATION]
5. [COMPLETE: RACE]/[COMPLETE: SEX] ([DELETE IF N/A] IF PROVIDING THE RACE/SEX WILL COMPROMISE THE CONFIDENTIALITY OF THE VICTIM, THE REPORT SHOULD ONLY STATE: OMITTED TO PROTECT CONFIDENTIALITY)
6. [COMPLETE: LOCATION OF VICTIM AT TIME OF REPORT]
4.	[COMPLETE: INVESTIGATING AGENCY AND LOCATION] IS CONDUCTING AN INVESTIGATION. POC [COMPLETE: NAME], [COMPLETE: AGENCY], [COMPLETE: PHONE]. POC [COMPLETE: CIVILIAN LAW ENFORCEMENT AGENCY] [COMPLETE: NAME] [COMPLETE: PHONE] (IF APPLICABLE).
5.	[COMPLETE: NO/HIGH] MEDIA INTEREST IS [COMPLETE: EXPECTED/PRESENT] AT THIS TIME. [COMPLETE: INSTALLATION] PAO HAS [COMPLETE: BEEN/NOT BEEN] NOTIFIED.
6.	THE LOCAL INTELLIGENCE OFFICER AT [COMPLETE: COMMAND G-2/S-2] HAS BEEN NOTIFIED. ([DELETE IF N/A] IN SEXUAL ASSAULT CASES, THE INTELLIGENCE OFFICER WILL BE NOTIFIED IF A MEMBER OF THE COMMAND IS ACCUSED OF COMMITTING A SEXUAL ASSAULT)
7.	THE SARC AND/OR VA AT [COMPLETE: COMMAND] HAS BEEN NOTIFIED OF THE INCIDENT./ / /



